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VARIANCE REQUEST APPLICATION 
City of Greenwood Village 

Community Development Department 
6060 S. Quebec Street 

Greenwood Village, CO  80111-4591 
(303) 486-5783; FAX (303) 773-1238 

 
 
To be completed by applicant in accordance with requirements set forth in the Official Code, 
City of Greenwood Village.  Print in black ink or type only, except for required signatures.  The 
applicant shall be the landowner on the date of the application. 
 

IDENTIFICATION DATA 
 
Date of Application:   

Names of Applicants:   

Address of Property:   

Zoning District:   Lot Area (acres):    

Use of Property:   

Code Section from which variance is requested:   

  

 

A variance request is hereby made to the Board of Adjustments and Appeals of the City of 

Greenwood Village.   

Description of Request:  __________________________________________________________ 

  

  

Length of Encroachment (if applicable): _____________ Linear Feet 

Area of Encroachment (if applicable): ___________ Square Feet 

Height of Encroachment (if applicable): _________ Feet 

(If additional space is required, attach an additional sheet.) 

 

This property received the following prior variances (include date): 

  

  

 
Staff Use Only:  Case #_______________________ 
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The owner(s) of property requesting the variance or adjustment are: 

Name:    

Address:   

Phone:   Email:   

Name:    

Address:   

Phone:   Email:   

 
Attached hereto is a complete listing of the reasons why such variance should be granted (see 
Attachment A).  Also attached is a listing of adjacent property owners compiled using the 
Arapahoe County Assessor’s records. 
 
I have read the variance guide provided and understand the requirements to proceed to a hearing 
before the Board.  
 
I hereby depose and state under the penalties of perjury that all statements, proposals and/or 
plans submitted with, or contained with, this application are true and correct and the application 
is complete (without omissions) to the best of my knowledge and belief. 
 
I hereby authorize members of the City of Greenwood Village Community Development 
Department and of the Board of Adjustments and Appeals to enter onto my property located at: 
 

  
 (address) 
between the hours of 9:00 A.M. and 7:00 P.M. for the purpose of inspecting said property in 
connection with the variance request(s) set forth in this application. 
 
City of:   ) 
 

County of:  ) 
 

State of:  ) 
 
   
 Signature of Owner 
 
Subscribed and sworn before me this    day of    ,   
 

by    
 Print Applicant’s Name 
 
    
 (Seal) Notary Public 
 
 My commission expires:    
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ATTACHMENT A 

 

Reasons for variance are: 

 

1.   

   

   

   

   

   

   

2.   

   

   

   

   

   

3.   

   

   

   

   

   

   

   



Variance Application Submittal Requirements 
 
 

 Fence Accessory 
Building/Use 

Addition 
(an increase in square 

footage) 

Remodel 
(no increase in square 

footage) 

New House 

Site Plan 
(must be to 
scale) 

 Property boundaries 
 Existing improvements 

including: house, 
accessory structures and 
uses, driveways, 
walkways 

 Existing fence locations 
and materials 

 Proposed fence locations 
and materials 

 House midpoint line 
 Distance fence is 

proposed to extend 
beyond midpoint 

 Existing/proposed trees 
and shrubs 

Optional: Plant Schedule 

 Property boundaries 
 Existing improvements 

including: house, accessory 
structures and uses, 
driveways, walkways  

 Footprint of proposed 
accessory structure/use 

 Setback dimensions to 
property lines  

 Distances to adjacent 
homes 

 Label intended use of 
building 

 Outline of roof overhangs 
 Existing/proposed trees and 

shrubs 
Optional:  Plant Schedule 

 Property boundaries 
 Contour lines 
 Existing improvements 

including: house, accessory 
structures and uses, 
driveways, walkways  

 Footprint of proposed 
addition shown with shading 

 Outline of roof overhangs 
 Setback dimensions to 

property lines for existing 
house and proposed additions 

 Distances to adjacent homes 
 Outline of roof overhangs 
 Existing/proposed trees and 

shrubs 
Optional: Plant Schedule 

 Property boundaries 
 Existing improvements 

including: house, accessory 
structures and uses, driveways, 
walkways  

 Setback dimensions to 
property lines for existing 
house 

 Distances to adjacent homes 
 Outline of roof overhangs 
 Existing/proposed trees and 

shrubs 
 Optional: Plant Schedule 
 

 Property boundaries 
 Contour lines 
 Existing improvements to 

remaining including: 
accessory structures and 
uses, driveways, walkways  

 Footprint of proposed house 
(including cantilevered 
elements) 

 Outline of roof overhangs 
 Setback dimensions to 

property lines 
 Distances to adjacent homes 
 Existing/proposed trees and 

shrubs 
Optional: Plant Schedule 

Elevation 
Drawings 
(must be to 
scale) 

 Detail drawing and 
description of proposed 
fencing, including: 
materials, height, rail or 
picket spacing, color  

 Detail drawings of all sides 
of proposed accessory 
structure/use with height, 
material/color descriptions, 
and location of windows 
and doors 

Optional:  Siding material, 
roofing, trim details, and 
architectural treatments 

 Detail drawings of all sides of 
house including the proposed 
addition with height, 
material/color, and location 
of windows and doors 

 Optional:  Siding material, 
roofing, trim details, and 
architectural treatments 

 Detail drawings of all sides of 
house reflecting the proposed 
remodel with height, 
material/color, and location of 
windows and doors 

 Optional:  Siding material, 
roofing, trim details, and 
architectural treatments 

 Detail drawings of all sides 
of proposed house with 
height, material/color, and 
location of windows and 
doors 

  Siding material, roofing 
material, and architectural 
embellishments 

 Optional:  Trim details 

Floor 
Plans 
(must be to 
scale) 

  Optional:  Interior floor 
plan 

 Interior floor plan  Interior floor plan  Interior floor plan 
 

 

 Variance requests for application types not shown on this list shall be required to submit the appropriate and relevant documents at the 
Community Development staff’s discretion. 

 The outline of proposed improvements shall be marked on the ground with paint and/or stakes.
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APPENDIX A 
 

AFFIDAVIT OF POSTING- 
BOARD OF ADJUSTMENTS AND APPEALS HEARING 

 
 

STATE OF COLORADO ) 
 ) ss 
COUNTY OF ARAPAHOE ) 
 
 
The undersigned being first duly sworn on oath deposes and says: 
 
1.  That attached hereto is a photograph of a sign which was posted on the following described 

property which is the subject of the application. 
 
ADDRESS:   

   

 
LEGAL DESCRIPTION:  Lot Block Subdivision  
 
2.  That said sign was posted at the following location(s) on the subject property: 

   

   

 
3.  That said sign was posted and was legible from the adjacent street on the   day of         

  ,  which was at least 15 consecutive days prior to the 
scheduled Board of Adjustments and Appeals hearing. 

 
   
 Applicant’s Signature 
 
   
 Applicant’s Printed Name 
 
 
 
Subscribed and sworn before me this    day of    ,   
 

by    
 Print Applicant’s Name 
 
    
 (Seal) Notary Public 
 
 My commission expires:    
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APPENDIX B 
 

AFFIDAVIT OF MAILING- 
BOARD OF ADJUSTMENTS AND APPEALS HEARING 

 
 

STATE OF COLORADO ) 
 ) ss 
COUNTY OF ARAPAHOE ) 
 
The undersigned, being first duly sworn on oath deposes and says: 
 
1.  That the attached hereto is a correct list of the names and addresses of all adjacent record 

owners of all real property and neighborhood groups or homeowners’ associations registered 
with the City within the area of notification. (see Greenwood Village City Code 16-2-270) 

 
 
 
 
 
 
 

 
 
2. That at least fifteen (15) days prior to the date scheduled for a hearing on said application, I 

mailed to said landowners by First Class United States mail a copy of the application. 
 
 
 
 
   
 Applicant’s Signature 
 
   
 Applicant’s Printed Name 
 
 
Subscribed and sworn before me this    day of    ,   
 

by    
 Print Applicant’s Name 
 
    
 (Seal) Notary Public 
 
 My commission expires:    
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 NOTICE OF PUBLIC HEARING 
 
 
 Date:   
 
  
(Name of Adjacent Landowner) 
 

  
(Street) 
 

  
(City, State, Zip) 
 

 

Dear   , 

 

Please be informed that on  at 6:30 P.M., a 

PUBLIC HEARING will be held before the BOARD OF ADJUSTMENTS AND APPEALS 

at Greenwood Village City Hall, 6060 S. Quebec Street, Greenwood Village, CO 80111-4591. 

 

A variance is being requested for:   

  

  

  

  

 

Please find enclosed a copy of the application, site plan, and other applicable material.  You may 

contact  , at (303) 486-5783, or the 

applicant if you have any questions.  Feel free to appear at the hearing or send written comments. 

 

  
(Name of Applicant) 
 

  
(Street) 
 

  
(City, State, Zip) 
 

  
(Phone) 


